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Ordinances, Codification,
Municipal Research,
Document Management,
and Some Other Things
As | Think of Them...




ORDINANCES, RESOLUTIONS
AND PROCLAMATIONS




Key Differences

Proclamations
- Done by mayor’s initiative
- Ceremonial in nature (usually)

Resolutions

- A statement of opinion or policy
- Can have contractual or administrative significance

Ordinances

- Carry more weight

- |Is more formal and authoritative

- Often imposes a penalty

- In most cases, are general and permanent




When MUST you have an ordinance?

» If you are enacting anything that has a
penalty for violation

» If state law or the charter requires that the
regulation be in ordinance form

» If you are amending another ordinance




Parts of an Ordinance

» Number (optional)

» Caption (optional sometimes)

» Preamble (optional)

» Enacting clause (required)

» Body (required)

» Penalty clause (required sometimes)

» Severability clause (optional)

» Statement of adoption, signatures (required)




CODIFICATION OF ORDINANCES




» Step 1:
» Step 2:
» Step 3:
» Step 4
» Step 5:

» Step 6:

Codification Process

Organization classification of ordinances
Editing and review of the ordinances
Revision and updating of ordinances
Adoption of the new code

Use of the code (Printed, Online)

Supplementing the code over time




Why should we
codify our ordinances?

Organization

(¢]

Council-Staff Relations

o

o

City-Citizen Relations

o

Time/Cost Savings

Assist in Enforcement

o

o

Makes Ordinance Accessible to Everyone

o

Helps in Planning for the Future




MUNICIPAL RESEARCH




Internet Expansion

EMAIL
» First email sent; 1971
» Today: Over 7 billion email accounts

» 300 billion emails sent per day—78% are
spam

WEBSITES
» 15t website: 1991
» Today: Over 2 billion websites




Best Practices

» Start with a simple search and branch out
» Avoid statutes UNLESS you want them

» Make sure the information you find is:
1) Current
2) Local
3) Applicable




Municipal Code Research
Using Franklin Legal Website

HOW WE WORK WHO WE ARE WHAT WE DO CONTACT US SEARCH CODES

Click on the drop-down list below to check out our growing list of codes on
the Internet.

Attention: Don't see your code here? Contact us today for a free no obligation estimate.

Let us show you how Franklin Legal can save you and your city time and money!

NEW FEATURE: Check out Filter Searching under the Advanced Search tab. We are the only codifier to offer

this great tool to assist in researching our online codes.

Also we've enhanced our website to provide additional features. If your city is interested in DocVault and

TrackBack features, please contact us for more information.

Select code(s) from the drop down below to search:

Wimberley v
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e 4 ARTICLE 2.08 RECORDS MANAGEMENT-

e 3 Sec. 2.08.001 Definition of municipal records

All documents, papers, letters, books, maps, photographs, sound or video recordings, microfilm, magnetic tape, electronic media, or other
information-recording media, regardless of physical form or characteristic and regardless of whether public access to them is open or restricted
under the laws of the state, created or received by the city or any of its officers or employees pursuant to law or in the transaction of public

business are hereby declared to be the records of the city and shall be created, maintained, and disposed of in accordance with the provisions of
this article or procedures authorized by it and in no other manner. (Ordinance 2007-015, sec. 36.01, adopted 6/7/07)

Qe 3 Sec.2.08.002 Additional definitions
Department head means the officer who by ordinance or administrative policy is in charge of an office of the city that creates or receives records.

Essential record means any record of the city necessary to the resumption or continuation of its operations in an emergency or disaster, to the re-
creation of its legal and financial status, or to the protection and fulfillment of obligations to the people of the state.

Permanent record means any record of the city for which the retention period on a records control schedule is given as permanent.

Records control schedule means a document prepared by or under the authority of the records management officer listing the records maintained
by the city, their retention periods, and other records disposition information that the records management program may require.

Records management means the application of management techniques to the creation, use, maintenance, retention, preservation, and disposal
of records for the purposes of reducing the costs and improving the efficiency of recordkeeping. The term includes the development of records
control schedules, the management of filing and information retrieval systems, the protection of essential and permanent records, the economical
and space-effective storage of inactive records, control over the creation and distribution of forms, reports, and correspondence, and the
management of micrographics and electronic and other records storage systems.

Records management officer means the person designated in section 2 08 005 of this article.

Records management plan means the plan developed under section 2 .08 006 of this article.

Retention period means the minimum time that must pass after the creation, recording, or receipt of a record, or the fulfillment of certain actions
associated with a record, before it is eligible for destruction.

(Ordinance 2007-015, sec. 36.02, adopted 6/7/07)

e & Sec. 2.08.003 Municipal records declared public property

All municipal records as defined in section 2.08.001 of this article are hereby declared to be the property of the city No municipal official or
employee has, by virtue of his or her position, any personal or property right to such records even though he or she may have developed or
compiled them. The unauthorized destruction, removal from files, or use of such records is prohibited. {(Ordinance 2007-015, sec. 36.03, adopted
6/7/07)

@ ¥, sec.2.08.004 Policy
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LEGAL PUBLISHING

Click on the drop-down list below to check out our growing list of codes on
the Internet.

Attention: Don't see your code here? Contact us today for a free no obligation estimate.

Let us show you how Franklin Legal can save you and your city time and money!

NEW FEATURE: Check out Filter Searching under the Advanced Search tab. We are the only codifier to offer

this great tool to assist in researching our online codes.

Also we've enhanced our website to provide additional features. If your city is interested in DocVault and

TrackBack features, please contact us for more information.

Select code(s) from the drop down below to search:
help.
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ORDINANCE NO. 442

AN ORDINANCE MAKING APPROPRIATIONS FOR THE SUPPORT OF THE CITY
OF EL LAGO FOR THE FISCAL YEAR BEGINNING OCTOBER 1, 2016 AND
ENDING SEPTEMBER 30, 2017 AND ADOPTING THE ANNUAL BUDGET OF THE
CITY OF EL LAGO FOR THE FISCAL YEAR 2017.

WHEREAS, The budget, appended here as Exhibit A, for the fiscal year beginning
October 1, 2016 and ending September 30, 2017 was duly presented to the City Council by the
Mayor;

NOW, THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF
EL LAGO:

SECTION ]. That the appropriations for the fiscal year beginning October 1, 2016 and ending
September 30, 2017, for the support of the general government of the City of El Lago, Texas, be
fixed and determined for said terms in accordance with the expenditures shown in the City’s
fiscal year 2017.

SECTION 2, That the budget, as shown in Exhibit A, is hereby appseved in all respects and
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4 [ Dripping Springs - @ &, PLANNED DEVELOPMENT DISTRICT £5 -

["]’=] Dripping Springs Code of Ordinances
[] ¢ TITLE | GENERAL ORDINANCES
4 [ | /] TITLE Il EVILDING AND DEVELOPMENT Q4 ARTICLE I. ENACTMENT PROVISIONS
[1(] CHAPTER 22 GENERAL REGULATIO!
[]£] CHAPTER 23 RESERVED

[1] CHAPTER 24 BUILDING REGULATIOP Q4 1.1. Popular Name.

[E1 & CHAPTER 25 RESERVED This Chapter shall be commonly cited as the “"PDD-5 Ordinance,” also referred to as “this Ordimance™ herein.
[1¢] CHAPTER 26 SIGNS

[7]/5] CHAPTER 27 RESERVED @ X 12 Purpose.

[] ] CHAPTER 28 SUEDIVISIONS AND SIT
[]E] CHAPTER 29 RESERVED
4[] CHAPTER 30 ZONING
[] (] ARTICLE 30.01 GENERAL PROVIS Q> Scope.

D q_] ARTICLE 30.02 ZONING ORDINAN
[7] ] ARTICLE 30.03 PLANNED DEVEL This Ordinance applies to the Property as described in Exhibit A-1 attache < to Ordinance 1220124

The enactment of this Ordinance memorializes the City Council's legislative approval of the Planned Development District Ordinance. This Ordinance also
creates the zoning classification “Planned Development District No. 5 (PDD-3).”

¢ | ARTICLE 30.04 WIND ENERGY SY
[]¢] ARTICLE 30.05 MOBILE FOQD VE
[7]] ARTICLE 30.06 HELICOFTERS

[T EXHIBIT A ZONING ORDIMANCE®

e |ia ARTICLE II. GENERAL PROVISIONS

4 [7](] EXHIBIT B FLANNED DEVELOFMI Q ¥y Purpose.
A q_] PLANMED DEVEL2PMENT DI<
[] (] PLANNED DEVELOPMENT DIS The purpose of this Ordinance 1z to provide a master plan and development standards that allows for a walkable neighborhood with a mix of housing types under

c RS
[ (] PLANNED DEVELOPMENT DIS the following criteria, namely that it:
|_ q] FPLANMED DEVELOFPMEMNT DI

4 [ | PLANNED DEVELOPMENT DI< (a) provides for subdivision design that meets or exceeds City standards;
] } . . . .
[[J & ARTICLE L. ENACTMENT P! (b) provides for increased recreation and parkland opportunities for public use;
[71] ARTICLE Il. GENERAL PRC
[7]] ARTICLE Ill. PD DISTRICT | (c) provides amenities or features that would be of special benefit to the property users or community;
> [E1 € ARTICLE IV. MISCELLANEC (d) protects and preserves natural amenities and environmental assets such as floodplain and trees; and
[l u__] PLANMNED DEVELCPMENT DI<
[ PLANNED DEVELOPMENT DIS (e) provides for a balance between the intensity of development and the ability to provide supporting public facilities and services.

A q_] PLANNED DEVELOPMENT DI
[] ] PLANNED DEVELOPMENT DIS

[]( ] PLANNED DEVELOPMENT DIS ¥ The development standards set out in Article IIT of this Ordinance and Exhibits A-K attached to Ordinance 1220124 are hereby approved. All uses and
4 3 development within the Property shall conform to the PD Master Plan. -

e -i. 2.2. PD Development Standards Approved.
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PLANNED DEVELOPMENT DISTRICT NO. §:
HERITAGE SUBDIVISION

Planned Development District Ordinance No. 1220.124

Recommended for Approval by the Planning & Zoning Commission on:

September 26, 2017

Approved by the City Council on:
October 10, 2017
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e VALOREM TAXES FOR THE TAX YEAR 2018 (FY ,
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ENTITLEL
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County Appraisal District should be
——— $100,000 HOME BY APPROXIMATELY $0.54; per each $100 of value for the tax ye
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